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THIS PLAN WAS PREPARED BY EMPLOYEE SEMINARS St PROGRAMS LTD. 
IT IS INTENDED FOR THE SOLE USE OF THE ORIGINAL PURCHASER. 
ANY REUSE OR COPYING FOR ANY OTHER PURPOSE THAN TO BE USED 
BY THAT PURCHASER IS STRICTLY FORBIDDEN. THE RESALE OF ANY 
PARTS OR THE WHOLE OF THE PROGRAM AND MATERIAL PROVIDED MAY 
NOT BE DONE WITHOUT THE EXPRESSED WRITTEN CONSENT OF 
EMPLOYEE SEMINARS 3< PROGRAMS LTD., P.O. BOX 87 , KIMBERLY, 
WI 54136. A MONETARY PENALTY FOR UNAUTHORIZED REPRO
DUCTION OF THIS PLAN EQUAL TO THE COST OF THE PROGRAM MAY BE 
ASSESSED. 

JAMES OLDS, PRESIDENT V-/ C X M > ^ ^ ^ 

EMPLOYEE SEMINARS 3< PROGRAMS LTD. 

CLIENT AND TITLE 

DATE 

CJJLJ^ 

ifl/)CMM / , (±±L. 

THIS PROGRAM TO THE BEST OF OUR KNOWLEDGE, COMPLIES WITH THE 
INTENT OF O.S.H.A. AND D.I.L.H.R. REQUIREMENTS AS THEY 
RELATE TO "THE HAZARD COMMUNICATION STANDARD" AND "EMPLOYEE 
RIGHT-TO-KNOW". FULL COMPLIANCE CAN NOT BE ACHIEVED UNTIL 
THE PARTS OF THE PROGRAM HAVE BEEN FULLY IMPLEMENTED. 
CONTINUED IMPLEMENTATION MUST BE THE RESPONSIBILITY OF THE 
USER. THE EXPANDED FORM OF O.S.H.A. 29 CFR 1910 WILL NOT GO 
INTO EFFECT UNTIL AT LEAST MAY 23, 1988. FOR THIS REASON IT 
IS POSSIBLE FOR SOME CHANGES TO BE MADE UNTIL THAT TIME. 

E.S.P. 4-1-38 



I M T T R O D L J C n r i OINI T O 

THE FEDERAL GOVERNMENT (O.S.H.A.) HAS ESTABLISHED A UNIFORM 
REGULATION THAT NOW APPLIES TO ALL CATEGORIES OF BUSINESS' 
IN THE COUNTRY. IN GENERAL, THE PURPOSE OF THIS LAW IS TO 
HELP PROVIDE UNIFORM AND EFFECTIVE TRAINING TO THE NATIONS 
WORK FORCE IN THE AREA OF CHEMICAL HANDLING AND SAFETY. THE 
HAZARD COMMUNICATION STANDARD WENT INTO EFFECT FOR THE 
MANUFACTURING SECTOR IN 1986 AND EXPANDED INTO ALL OTHER 
SECTORS IN 1988. IN MANY INSTANCES YOU WILL ALSO FIND IN 
EFFECT STATE "EMPLOYEE RIGHT-TO-KNOW" LAWS. 

A COMPLETE EXPLAINATION OF THIS LAW IS AVAILABLE TO YOU 
THROUGH THE VARIOUS GOVERNMENT AGENCIES. AS IS THE CASE 
WITH MANY OFFICIAL DOCUMENTS, IT CAN BE A TRYING EXPERIENCE 
ATTEMPTING TO PLOW THROUGH THE ORIGINAL DOCUMENT. WITH THIS 
IN MIND PLEASE ALLOW US TO PROVIDE YOU WITH SOME OF THE 
BASIC POINTS WHICH YOU MUST COMPLY WITH. 

YOU MUST: 
^ 1. MAINTAIN A WRITTEN HAZARD COMMUNICATION PLAN. 

^ 2. PRODUCE AND MAINTAIN AN INVENTORY OF HAZARDOUS MATERIALS 
KNOWN TO EXIST IN THE WORKPLACEUSING A NAME THAT RELATES 
TO AN M.S.D.S. WHICH IS ON FILE. 

- 3 . MAKE THE HCP AVAILABLE TO ALL EMPLOYEES, REPRESENTATIVES, 
AND/OR AUTHORITIES. 

— 4. INFORM CONTRACTORS AND OTHER EMPLOYERS OF HAZARDS. 

5. INSURE PROPER HAZARD WARNINGS THROUGH THE USE OF SOME 
TYPE OF AUXILARY LABEL SYSTEM. 

6. PROVIDE EMPLOYEES WITH INFORMATION AND TRAINING ON THE 
HAZARDS OF CHEMICALS IN THE WORKPLACE AT THE TIME OF 
INTIAL ASSIGNMENT OR WHEN-EVER A SIGNIFICANT CHANGE 
OCCURS. 

7. ALLOW ACCESS TO THE PROPER PERSONAL PROTECTIVE EQUIPMENT 
FOR THE EMPLOYEE'S SAFETY. 

8. LIST METHODS THE EMPLOYER WILL USE TO INFORM EMPLOYEES OF 
CHEMICAL HAZARDS IN THE WORKPLACE. 



9 . PROVIDE TRAINING THAT INCLUDES AT LEAST THE FOLLOWING: 

METHODS TO DETECT THE PRESENCE OF CHAEMICALS. 

POTENTIAL PHYSICAL AND HEALTH HAZARDS OF CHEHICALS. 

METHODS FOR PERSONAL PROTECTION. 

AN EKPLAINATION OF THE HAZARD COHHUNICATION PLAN AND EMPLOYEE RIGHTS. 

AN EKPLAINATION OF THE HAZARD WARNING LABEL SYSTEM USED. 

AN EKPLAINATION OF AND HOW TO USE M.S .D .S . (SHEETS). 

A METHOD TO PROVIDE FOR THE EFFECTIVENESS OF THE TRAINING (TEST) AND FOR RECORD 
KEEPING. 

1 0 . PROVIDE EMPLOYEES WITH THE REQUIREMENTS OF 29 CFR 
1 9 1 0 . 1 2 0 0 , THE LOCATION OF THE HCP AND MSDS F I L E S , AND 
KNOWLEDGE OF S P E C I F I C WORKPLACE HAZARDS. 

THE NEXT SEVERAL PAGES CONTAIN COPIES OF A FEW ACTUAL PAGES 
FROM THE HAZARD COMMUNICATION STANDARD. THESE ARE PROVIDED 

^ , FOR THOSE WHO WISH TO GO TO THE SOURCE. 
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HAZARD COMMUNICATION PLAN 

F ^ R O S T C a M F > < = » M Y 

HAZARD COMMUNICATIONS COORDINATOR: BRIAN ZAKOWSKI 

THE FOLLOWING SECTION IS A PLAN BY WHICH WE WILL GAIN 

COMPLIANCE WITH QSHA 29 CFR 1910.1200 AND DILHR 

"RIGHT-TO-KNOW" REGULATIONS. 

THIS PLAN, HEREAFTER REFERRED TO AS THE HAZARD COMMUNICATION 

PLAN (HCP) -WILL BE MADE AVAILABLE TO ALL EMPLOYEES UPON 

THEIR REQUEST. THIS PLAN WILL ALSO BE MADE AVAILABLE TO 

DESIGNATED EMPLOYEE REPRESENTATIVES OR AUTHORITIES. 

THE HCP WILL BE AVAILALBE TO BE STUDIED AT A CENTRAL 

LOCATION. IN THIS CASE THE FLAN WILL BE KEPT IN THE 

FIRST AID ROOM FILE CABINET AND WITH THE COORDINATOR. 

IN CONJUNCTION WITH THIS HCP, THE HAZARD COMMUNICATION COOR

DINATOR WILL ALSO MAINTAIN A CENTRAL FILE OF MSDS SHEETS. 

THESE SHEETS WILL ALSO BE MADE AVAILABLE TO EMPLOYEES, THEIR 

REPRESENTATIVES, OR DESIGNATED AUTHORITIES UPON REQUEST. 

WE RECOGNIZE THAT EMPLOYEES 

MUST BE INFORMED OF THE CHEMICAL HAZARDS THEY MAY ENCOUNTER 

ON A ROUTINE OR NON-ROUTINE BASIS IN THE WORK PLACE. 

WITH THIS IN MIND, WE PROPOSE TO ADDRESS THESE NEEDS USING 

SEVERAL DIFFERENT APPROACHES. THOSE APPROACHES ARE LISTED 

IN THE FOLLOWING SECTION. 
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ON A ROUTINE OR NON-ROUTINE BASIS IN THE WORK PLACE. 

WITH THIS IN MIND, WE PROPOSE TO ADDRESS THESE NEEDS USING 
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A) FIRST WE WILL INSTITUTE AN AUXILIARY LABEL SYSTEM (HMIS) 

TO HELP MAKE MORE EVIDENT POTENTIAL ACUTE AND CHRONIC 

HAZARDS. 

B) DEPARTMENT SUPERVISORS WILL PROVIDE ON-THE-JOB 

INSTRUCTION FOR PROPER HANDLING OF POTENTIALLY HAZARDOUS 

MATERIALS. 

C) EMPLOYEES MAY ALSO REFER TO THE CENTRAL MSDS FILE KEPT 

IN THE FIRST AID ROOM FILE CABINET, OR TO THE WORK AREA MSDS 

FILES WHICH WILL BE KEPT IN DEPARTMENT SUPERVISORS OFFICIES. 

D) THE HAZARDOUS MATERIAL INVENTORY KEPT AS A PART OF THE 

HCP WILL ALSO PROVIDE USEFUL INFORMATION FOR THE EMPLOYEES 

AND MANAGEMENT. 

E) WE WILL PROVIDE AN ON-GOING TRAINING PROGRAM. THIS 

TRAINING WILL BE PROVIDED AS DEEMED NECESSARY OR AS WORK 

CONDITIONS INDICATE. 

WE; RECOGNIZE THAT CERTAIN INFORMATION MUST BE SUPPLIED T0.._ 

THE EMPLOYEES AS PART OF OSHA 29 CFR 1910.1200., THIS 

INFORMATION MUST INCLUDE THE FOLLOWING ITEMS. 

* THE REQUIREMENTS OF OSHA 29 CFR 1910.1200 

» THE REQUIREMENTS OF THE "EMPLOYEE RIGHT-TO-KNOW" 

* A BASIC KNOWLEDGE OF ROUTINE AND NON-ROUTINE HAZARDS 

IN THE WORK PLACE 

* A BASIC KNOWLEDGE OF THE AUXILIARY LABEL SYSTEM. 

* THE LOCATION AND AVAILABILITY OF THE HCP, MSDS FILES 

AND THE HAZARD LIST. 

WE PROPOSE TO ACCOMPLISH THIS THROUGH THE USE OF A 

PROFESSIONAL TRAINING SESSION. THIS TRAINING OR A VERSION 



OF SAID TRAINING IS TO BE VIDEO TAPED FOR USE AS A TRAINING 

PROGRAM FOR NEW EMPLOYEES AT THE TIME OF ASSIGNMENT. 

TO ASSURE THE PROPER HAZARD WARNING, WE WILL CONDUCT AN 

ONGOING TRAINING PROGRAM AND INSTITUTE A LABEL SYSTEM. THE 

SYSTEM WE ARE USING IS H.M.I.S. RESPONSIBILITY FOR THE 

PROPER LABELING OF OUR MATERIALS WILL REST WITH THE HAZ. 

COM- COORDINATOR AND THE DEPARTMENT SUPERVISORS. FOR THIS 

PLAN TO BE SUCCESSFUL WE WILL HAVE TO HAVE THE HELP OF EACH 

EMPLOYEE. THEY WILL HAVE TO BE ON THE LOOKOUT FOR LABELS 

THAT ARE NOT READABLE OR HAVE NOT BEEN PROPERLY AFFIXED. 

IF SUCH A CONDITION IS INCOUNTERED THE EMPLOYEE SHOULD 

NOTIFY THEIR SUPERVISOR OR THE COORDINATOR. EMPLOYEES ARE 

ALSO TO BE SURE THAT WHENEVER THEY TRANSFER A LABELED 

MATERIAL TO AN UNMARKED CONTAINER AND THEY DO NOT COMPLETELY 

USE THE TRANSFERRED MATERIAL UP, WITHIN THEIR SHIFT, THAT 

CONTAINER MUST ALSO BE LABELED WITH AN HMIS LABEL. 

EMPLOYEES SHALL BE PROVIDED WITH INFORMATION AND TRAINING 

ON POTENTIAL HAZARDS IN THE (AJORK PLACE AND THE EXISTENCE 0F._ 

THIS PLAN AT THE TIMEOF THEIR INITIAL ASSIGNMENT OR 

WHENEVER A SIGNIFICANT CHANGE TAKES PLACE. 

EMPLOYEES MUST ALSO BE MADE AWARE OF ANY REQUIRED PERSONAL 

PROTECTIVE EQUIPMENT AND BE ALLOWED ACCESS TO SAID 

EQUIPMENT. 

TO FULFILL THE FIRST PART OF THIS REQUIREMENT, WE PROPOSE TO 

PROVIDE FOR A VIDEO TAPE TRAINING SESSION WHICH INDIVIDUALS 

OR SMALL GROUPS CAN VIEW TO RECEIVE EQUIVALENT TRAINING TO 

THE REMAINDER OF THE STAFF. 



THE PERSONNEL DIRECTOR WILL BE CERTAIN THAT THIS INITIAL 

TRAINING IS COMPLETED. THE REQUIREMENTS OF PERSONAL 

PROTECTIVE EQUIPMENT WILL BE ENFORCED BY DEPARTMENT 

SUPERVISORS. , EACH EMPLOYEE SHOULD CONTACT HIS/HER 

SUPERVISOR TO OBTAIN REQUIRED PERSONAL PROTECTIVE EQUIPMENT. 

THE PERSONNEL DIRECTOR WILL BE RESPONSIBLE FOR SEEING THAT 

NECESSARY PERSONAL PROTECTIVE EQUIPMENT IS AVAILABLE. 

OUTSIDE CONTRACTORS MUST BE 

INFORMED OF ANY POTENTIAL HAZARDS THAT THEY OR THEIR 

EMPLOYEES MAY ENCOUNTER WHILE WORKING IN OUR FACILITY. 

IT IS THE RESPONSIBILITY OF ALL WHO ARE EMPOWERED TO ENGAGE 

OUTSIDE CONTRACTORS TO NOTIFY THE MAINTENANCE SUPERVISOR SO 

THAT A LETTER MAY BE SENT TO THEM. THIS LETTER WILL 

INSTRUCT THE CONTRACTOR TO CONTACT THAT SUPERVISOR FOR 

HAZARD INFORMATION. AN EXAMPLE OF THIS LETTER MAY BE FOUND 

IN SECTION X OF THIS PLAN. 

CONTRACTORS WHO PERFORM WORK IN OTHER (CUSTOMER) SITES 

SHOULD.SEND A SIMILAR LETTER TO THOSE PEOPLE TO INFORM THEM 

OF WHAT MATERIALS WILL BE USED.,, 

AN EXAMPLE OF SUCH A LETTER CAN ALSO BE FOUND IN SECTION X 

OF THIS PLAN. 

AN INVENTORY OF HAZARDOUS MATERIAL TO BE FOUND ON THE SITE 

WILL BE MAINTAINED AS A PART OF THE PLAN, 



THIS LIST WILL INCLUDE A NAME THAT WILL REFER TO AN MSDS. 

THE LIST WILL BE UPDATED ON AT LEAST A QUARTERLY BASIS BY 

THE SHIPPING AND RECEIVING CLERK WHO WILL BE RESPONSIBLE FOR 

ITS UPKEEP. THE LIST WILL BE LOCATED IN THE SECTION LISTED 

"HAZARD INVENTORY" IN THE PLAN. CHANGE SHEETS WILL BE KEPT 

AT AREAS WHERE MATERIALS ARE RECEIVED TO HELP MAINTAIN THIS 

LIST. 

EMPLOYEE TRAINING SHALL INCLUDE AT LEASTS 

METHODS TO DETECT THE PRESENCE OR RELEASE OF CHEMICALS OR 

VAPORS INTO THE WORK PLACE. 

EMPLOYEES WILL BE INSTRUCTED ON THIS POINT AT THE TIME OF 

INITIAL TRAINING AND AS SUPERVISORS RECOGNIZE THE NEED TO 

PROVIDE ADDITIONAL INFORMATION. 

PHYSICAL Z'. HEALTH HAZARDS OF CHEMICALS IN THE WORK PLACE, 

THIS WILL BE DONE IN THE INITIAL AND FOLLOW-UP TRAINING. IN 

ADDITION, THE HMIS LABEL SYSTEM WILL ASSIST IN THIS REGARD. 

MEASURES TO PROTECT THEMSELVES FROM CHEMICAL HAZARDS. 

THE TRAINING SESSION AND FOLLOW-UP SUPERVISOR INSTRUCTION 

WILL ACCOMPLISH THIS GOAL. PROPER USE OF THE PERSONAL 

PROTECTION SECTION OF THE HMIS LABELS WILL ALSO AID IN THIS 

GOAL. 



AN EXPLANATION OF THE HAZARD COMMUNICATION PLAN. 

THIS IS TO BE INCLUDED AS A PART OF THE INITIAL TRAINING 

SESSION. 

AN EXPLANATION OF THE USE OF MSDS (SHEETS), 

ONE OF THE CENTRAL GOALS OF THE INITIAL TRAINING SESSION IS 

TO MAKE THE EMPLOYEE VERY MUCH AWARE OF THE MSDS AND TO 

PROVIDE THE SKILL TO ACCESS INFORMATION FOR ENHANCED 

CHEMICAL SAFETY, 

PROVIDE FOR A METHOD TO JUDGE THE EFFECTIVENESS OF THE 

TRAINING AND PROVIDE FOR RECORDKEEPING. 

IN REGARD TO THIS POINT, WE WILL ADMINISTER A TEST TO ALL 

PERSONNEL AT THE TIME OF INITIAL TRAINING. THIS TEST WILL 

BE KEPT AS PART OF EACH PERMANENT PERSONNEL FILE. 

THE HAZARD COORDINATOR WILL BE RESPONSIBLE TO SEE THAT ALL 

NEEDED RECORDS ARE PROPERLY KEPT AND FILED AS THEY RELATE TO 

THIS PLAN. 

QUESTIONS THAT YET REMAIN ABOUT THIS PLAN OR THE LAW THAT IT 

REFERS TO SHOULD BE DIRECTED TO THE HAZARD COMMUNICATIONS 

COORDINATOR. 



REGULATION FROM OSHA AND DILHR REQUIRE THAT EACH EMPLOYEE BE 

NOTIF IED OF THE POTENTIAL HAZARDS ASSOCIATED WITH THE USE OF 

MATERIALS I N THE WORK PLACE. T H I S SHOULD INCLUDE THE ACUTE 

AND CHRONIC HEALTH HAZARDS, THE POTENTIALFLAMMABIL ITY, AND 

THE REACTIV ITY OF THE MATERIAL. I N A D D I T I O N , EMPLOYEES 

SHOULD BE INFORMED OF PROTECTIVE MEASURES TO TAKE TO PROMOTE 

A MORE SAFE WORK ENVIRONMENT. 

TO MEET T H I S GOAL WE ARE USING THE HMIS (HAZARDOUS MATERIAL 

I D E N T I F I C A T I O N SYSTEMAS A WAY TO ACCOMPLISH T H I S GOAL. THE 

LABELS (SEE EXAMPLE ON NEXT PAGE) ARE FORMATTED 

TO PROVIDE QUICK AND USEFUL INFORMATION ABOUT A PRODUCT AND 

I T ' S SAFE USE. THE PROPER U T I L I Z A T I O N OF T H I S SYSTEM WILL 

BE AN INTEGRAL PART OF ALL OUR HAZARD COMMUNICATION 

T R A I N I N G . 

THE NEXT PAGE PROVIDES AN EXPLANATION OF THE LABEL AND A 

D E F I N I T I O N OF THE RATING SYSTEM TO IMPART THE REQUIRED 

INFORMATION. 

PERSONAL PROTECTION 
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HMIS* 

PERSONAL PROTECTION 

The upper white portion is to 
identify the name o-f the pro
duct. This is done by either 
a common name or one that re
lates to an MSDS. This is 
also the area where a chronic 
hazard will be denoted by the 
use o-f an asterisk (») . 

The blue health f_ie.Ld denotes 
the relative acute health haz
ard with a 0-4 code system. » 

The red fAaiTilPjabilJtY..̂ ....f ds~ 
notes the level o-f flammability 
by using a 0-4 code system.* 

The Yellow reacti_vity f.i„!i..l.c!. 
denotes the level of reactivity 
and i-f the material is sensi
tive to water. We will use the 
same O—4 code system. * 

The whitepersonal protection 
field denotes the type o-f per— 
sonal protective measures an 
employee should take to safely 
handle this product. This will 
be shown by a twelve (12) let
ter code system. • Each letter 
will refer to some combination 
of personal protective equip
ment. 

Stfle NC15M ©1911 NPCH Printed by UBELMISTER. Di>. of (MERICIN lABELMARK CO.. CHICUO IL 60MS 

• The code system will be defined and explained on the 
next page. 
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